
1 

 

COVID-19 

 

Guidance for Liberty 

Common School Staff 
 

Frequently Asked Questions 
Updated April 3, 2020 

 
 
UPDATES: 
3.11.20 

3.12.20 

3.13.20 

3.19.20 

3.27.20 

4.03.20 

 
UPDATED 4.3.20 

(Q)uestion: Will the school re-open this year? How long will we be operating under an 

online-education model? 

  

 (A)nswer: The definitive answer to these questions remain unknown. On April 1, 2020 

the governor of Colorado amended an executive order suspending in-person learning in public 

and private schools across the state, extending the closure through April 30. CLICK HERE for 

the executive order from Governor Polis.  

 

UPDATED 3.19.20 

Q: What happens with state assessments, and Advanced Placement, and SAT testing?  

 

A: The Colorado Department of Education (CDE) is pausing state assessments and 

accountability for the remainder of the 2019-2020 academic year. This means CMAS, 

SAT, or PSAT will not be administered. CDE is working to generate possible solutions 

for the SAT and PSAT exams due to the potential scholarship and college-entrance 

implications associated with these assessments.  

 

CLICK HERE for the news release from CDE on this topic. 

 

UPDATED 4.1.20 

Q: What’s happening with athletics? Will competitions still continue?  

https://drive.google.com/file/d/1NoUmIcFCk6RdVIJyizc2ZYpEMXKYQ96J/view
https://www.cde.state.co.us/communications/20200317stateassessments
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A:  All athletic activities have been suspended until April 30.  

 

Liberty’s Athletic Director Mr. Dan Knab will rely upon guidance from the Colorado 

High School Activities Association (CHSAA) regarding athletic competitions.  Relevant 

information will be passed along to coaches, athletes, and families as prudent.  

 

 

UPDATED 3.13.20 

Q:  Do I still have access to my school/building now that it is closed?  

 

A:  Admittance to the school buildings is limited to employees facilitating distance 

learning or performing essential functions.  All instructors are designated as essential 

personnel, and are granted access to the building(s) on an as-needed basis. 

 

While in the building, maintaining a social distancing length of six feed between all 

persons is mandatory at all times. 

 

Non-employees wishing to enter the building must first call the front office before entry 

will be granted. 

 

All events and activities scheduled in Liberty buildings are cancelled or postponed.  All 

facility rentals are cancelled or postponed as are all before- and after-school events.  

Access to Liberty’s elementary playgrounds are also restricted during the closure.  

 

 

Updated 3.13.20 

Q: It seems like everything is evolving so fast. What is most important for me to keep in 

mind in such a rapidly changing environment? 

 

 A: According to a presentation from health, employment, and legal experts, it is 

important to consider the following during this extraordinary time: 

• It is difficult to tell if an illness is COVID-19. Please consider this if you want to 

request access to the school building(s) during the closure. Even if you are mildly 

sick, you may endanger others. Don’t be cavalier.  

• We have telehealth benefits.  Consider utilizing them rather than making an in-

person doctor visit to reduce exposure to illness. 

• Switching to mail-order prescription delivery can reduce strain on local 

pharmacies and reduce exposure to illness. You can inquire if your pharmacy is 

offering free medicine delivery during this time. 

• Isolation may impact mental health, therefore actively remain in contact with 

others, and encourage others to do the same. LCS insurer, Cigna, has telehealth 

benefits with mental-health providers. 

 

 

 

mailto:dknab@libertycommon.org
https://chsaanow.com/
https://chsaanow.com/
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UPDATED 3.13.20 

Q: What about parents, volunteers, contractors and outside vendors who come into our 

buildings?  

 

A: Non-employees wishing to enter the building must first call the front office before 

entry will be granted. Upon resuming traditional classroom instruction, the LCS 

administration, in conjunction with the school nurse and local health professionals, will 

establish protocols for visitors to LCS.  

 

Updated 3.11.20 

Q:  Will we have to extend our calendar and end the school year in June?  

 

A: We’re not sure yet. The school will consult the Colorado Department of Education 

regarding whether additional waivers for instructional hours, school days, or seat time are 

necessary.  As of March 2, 2020, decisions regarding waivers will be made on an as-

needed basis by the Colorado Department of Education.  Additionally, on Tue 11 Mar 

2020, Colorado’s governor declared a “state of emergency” which allows the Colorado 

Department of Education to consider wide-sweeping “emergency” exceptions to various 

rules and regulations made impractical given the situation.  CDE has stated its intentions 

to communicate these regulatory exceptions as they are actuated.   

 

CLOSURES 

  
Q: Am I considered an essential or on-call employee during this time of temporary school 

closure?  

 

A:  If your duties are essential in carrying out the school’s temporary online-education 

strategy, you are an essential employee.  If your job entails cleaning, maintaining, or 

sanitizing the school, you are an essential employee.  If your job entails serving parents, 

students, and instructors in supporting the school’s temporary online-education strategy, 

you are an essential employee. 

 

Q: During the current temporary school closure, will I still get paid?  

 

A:  For school closures two weeks or less, Liberty Common School’s Business & 

Operations Services Department (located in the Aerarium) will continue to process 

payroll based upon current scheduled assignments, and pay to existing direct-deposit 

accounts.  Employees without direct deposit will not receive checks until buildings are 

reopened.  Due to fraud risks, employees may not be able to sign up for direct deposit 

during a closure.  All hourly employees will receive pay per standard work hours over the 

past year.  If an employee’s position allows telecommuting, they are expected to continue 

to perform their standard duties and log all work hours. 

 

For school closures longer than two weeks, Liberty Common School’s Business & 

Operations Services Department will work with the Headmaster and the Financial 

Advisory Committee to evaluate the financial stability of the school, and the 
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sustainability of maintaining payroll during an extended closure. This evaluation will 

include consideration of any federal or state funds made available to LCS for the express 

purpose of mitigating employee unpaid leave related to COVID-19. 

 

Q: During this time of a temporary school closure, what am I expected to do?  

 

A:  Continue watching for communications from administrators which furnish 

instructions, contingency duties, and teaching objectives.  Please understand all outcomes 

and contingencies are unable to be predicted or anticipated. Therefore, it is likely duties 

and objectives may change as needed.  

 

Q: What if I need access to software platforms so I can access things from home?  

 

A:  Many of the software applications used at Liberty are web-browser based and can be 

used from home (i.e. PowerSchool, Naviance, Google Classroom, Gmail, etc.).  Any 

other software applications should be loaded on each staff member’s computer as 

needed.  All staff have access to the school servers and files via VPN access.  Please 

contact Liberty’s IT Department if you need assistance.  As much as possible, please test 

your access to Liberty’s systems and software that you use regularly from home ahead of 

any closure. 

 

GENERAL 
 

Q: How can I keep myself, colleagues, students as healthy as possible?  Should Liberty 

Common School be communicating preventative measures?  

 

A: According to the Centers for Disease Control and Prevention, you can help prevent 

the spread of respiratory diseases like COVID-19 by:  

 

• Avoiding close contact with people who are sick,  

• Covering your cough or sneeze with a tissue, and throw the tissue in the trash,  

• Avoiding touching your eyes, nose, and mouth,  

• Cleaning and disinfecting frequently touched surfaces and objects,  

• Staying home when you are sick, except to get medical care, and  

• Washing your hands often with soap and water for at least 20 seconds.  

 

Passing this information along through standing school-to-parent communications, as 

well as other prudent communications techniques is reasonable. Staff may print copies of 

the CDC fact sheets, and post them in your classroom, offices, or share this information 

with parents.  

 

Q: If families have questions about COVID-19 and/or Liberty’s response plan, where 

should I direct them?  

 

A: For all questions about COVID-19, please direct people to the Centers for Disease 

Control and Prevention or Larimer County Department of Health and Environment 

https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs.pdf
https://drive.google.com/file/d/1mgqgVHXiIVzJs2ln-1D6VfYziMzgYQ_J/view
https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://www.larimer.org/health/communicable-disease/coronavirus-covid-19
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websites. You can sign up here to receive updates from the Larimer County Department 

of Health and Environment.  

 

For LCS’s response plan, CLICK HERE 

 

For LCHS’s guidelines and online-education information webpage, CLICK HERE.    

 

For Poudre School District-specific information (Liberty’s authorizing school district), direct 

them to the PSD COVID-19 web page.  

 

Q: What happens if I’m too sick to work?  

 

A: According to the CDC, if you are sick with COVID-19 or suspect you are infected 

with the virus that causes COVID-19, follow these steps to help prevent the disease from 

spreading to people in your home and community. People who are mildly ill with 

COVID-19 should isolate at home during their illness. You should restrict activities 

outside your home, except for getting medical care. Do not go to work, school, or public 

areas. Avoid using public transportation, ride-sharing services, or taxis.  

 

Q: What happens if I’m sick?  

 

A: In the event of absence due to illness, employees will be expected to use their PTO. If 

employees are absent for more than 15 consecutive days, they must request extended 

leave from the Business & Operations Services Department.  

 

Q: If staff have no PTO, but are sick, what should they do? Do they have to request PTO? 

Is that leave paid or unpaid?  

 

A: Liberty employees will still have to report their leave and if they are out of PTO, they 

will be docked for their time (unpaid leave, UTO). If they are out for longer than 15 days, 

they will need to request extended leave from the Business & Operations Services 

Department. 

 

** If federal or state funds are made available to LCS to compensate public-education 

professionals impacted by unpaid leave, the Business Operations and Services 

Department will work with LCS administrators to distribute these funds appropriately. 

 

Q: What if I’m not sick but I’m quarantined because I’ve potentially been exposed? Can I 

use PTO? Do I have to request a leave?  

 

A: If an employee were to be quarantined due to potential exposure to illness but is not 

ill, the employee is to use any available paid time off (PTO).  

 

Q: What do I do if I see a student who’s apparently sick?  

 

https://form.jotform.com/200574917022046
http://libertycommon.org/UserFiles/Servers/Server_127107/File/News-Liberty%20Common%20Sense/CVOID%20Documents/COVID-19%20LCS%20prepare%20and%20response.b.pdf
http://libertycommon.org/LCSonline
https://www.psdschools.org/COVID-19-Coronavirus-Response
https://www.cdc.gov/coronavirus/2019-ncov/about/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/community/index.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fpreparing-individuals-communities.html
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A: Staff should send the student to the health office so they may be assessed. Liberty 

health staff will communicate with our custodial staff, our administration, and the 

Larimer County Department of Health and Environment, when a directive or Health Alert 

is issued by health-department officials, or when illness or absence data are in one of the 

following categories:  

 

• A daily absence rate that exceeds 10% or more of the school population, due to 

illness.  

• Five or more students absent/reporting illness from the same group (for 

example, a single classroom, or team).  

• Staff illness/absenteeism of 10% or more due to illness. 

• A parent or guardian has communicated a specific communicable disease or 

illness that is of specific concern (i.e. a vaccine preventable disease). 

  

Some examples of target illnesses include COVID-19, pertussis, norovirus, influenza, 

enterovirus, other communicable diseases. 

 

Q: Do we need to disinfect student materials and supplies when they return to school? 

Should we be doing a deep clean with math manipulatives and other similar items?  

 

A: The cleaning products already utilized by Liberty may be sprayed on manipulatives 

each day they are utilized. Liberty will follow disinfecting protocols from the Larimer 

County Health Department upon the school’s reopening.  

 

To clean and disinfect manipulatives, lay them out, spray them, and leave them for a 

minimum of 10 minutes. There is no need to use any special equipment (i.e. a high-

powered dishwasher) to clean materials.  

 

Q: What disinfecting/cleaning procedures are deployed in our buildings?  

 

A:  Continue adhering to instructions about this from Messrs. Rappanecker, Jurgens, 

our School Nurse Mrs. Dybzinski, or other appropriate staff.  We’ve been following 

protocols for norovirus and influenza since late fall, when those illness rates began to 

rise. This protocol includes increased sanitation of high-touch surfaces – think light 

switches, doorknobs, door frames, handicap push buttons, tabletops, backs of chairs, 

pencil sharpeners, keyboards/mice/monitors, and portions of walls where students often 

drag their hands. The cleaning protocol also requires custodians to switch from sanitizer 

to disinfectant during periods of increased illness. The custodial team adheres to guidance 

issued by the Larimer County Department of Health and Environment on cleaning and 

disinfecting protocol.  

 

Q: Can I use hand-sanitizer in my classroom or office?  

 

A: Colorado Department of Public Health and Environment rules and regulations, which 

govern Colorado schools, state that hand sanitizer shall not be used in the place of 

handwashing. Schools shall take active steps to ensure hand washing before eating, after 
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restroom use, and any other time hands may be contaminated. Hand sanitizers may be 

used in addition to, but not in place of, hand washing with the school. Hand sanitizers or 

approved alternate hand-washing methods may be used for staff and children at times and 

in areas where hand-washing facilities are not available, such as while out of doors, on 

fieldtrips, or in remote locations. Hand sanitizers shall be stored in an area where use can 

be monitored.  

 

Q: Can I use Clorox wipes in my school?  

 

A: No. Based upon recommendations from local health officials, bleach wipes (i.e. 

Clorox wipes) and Lysol spray are not permitted. Staff may spray nurse-approved 

disinfectant on a paper towel. If you need approved supplies, please ask your building’s 

custodian.  

 

Q: My students seem anxious about COVID-19. Are there resources that could help me 

talk to them?  

 

A: Liberty Common School recommends staff and families consult the Child Mind 

Institute’s “Talking to Kids About Coronavirus.” 

 

Q: Are Liberty staff/nurses/health technicians testing students/adults for COVID-19?  

 

A: No. COVID-19 testing is only done at special clinics. Additional information about 

testing is available on the CDC website.  

 

Q: Do staff who are travelling outside the U.S. need to let us know?  

 

A:  Liberty asserts no jurisdiction over whether employees travel, or their destinations. 

As reference, the CDC has put out guidance on travel.  

 

Q: What do I do if I don’t have a Liberty-issued laptop or cell phone and the school’s 

response plan defines me as essential or on-call personnel?  

 

A: Liberty administrators are responsible for ensuring their teams have the things 

necessary to support their job functions in the event of a closure.  Please contact an 

administrator if you believe you need any technology enhancements to complete your 

assigned duties during a closure.  

 

 

*This document is adapted from materials posted by the Poudre School District, Liberty’s charter 

authorizer.  Some sections are copied from documents posted at the PSD website.  

 

***End of Document*** 

https://childmind.org/article/talking-to-kids-about-the-coronavirus/
https://childmind.org/article/talking-to-kids-about-the-coronavirus/
https://www.cdc.gov/coronavirus/2019-ncov/about/testing.html
https://www.cdc.gov/coronavirus/2019-ncov/travelers/index.html

